Summer Placement Opportunity

Ottawa River Canoe Club

ORCC Summer Placement - Club Manager
Description:

This position is an evening/daytime and weekend position.  The Club Manager will coordinate the Canoe Kids Day Camp Program supplies/special events, working with camp staff to ensure all is in place for 8 week camp programs.  Work with all staff and volunteer Board of Directors at the Ottawa River Canoe Club on the Ottawa River in rural Kanata.  The shifts will begin from May 4– August 31, 2010.  The shifts run from 6:30am –9:00pm Monday to Friday and Saturday and Sunday (flex shifts, could be full days if a regatta is on).  
**A car is essential**

Responsibilities:

· Work with staff to purchase all necessary supplies and food for summer camp programs, club socials, dances etc.

· Assist with club programming, coordinating evening programs, and operation of the club during peak times

· Assist Head Coach with Live it Up – youth Big Boat event in May on Mooneys’ Bay Ottawa

· Assist Head Coach with school visits to promote the Big Boat event, schedule practice times, encourage school and other sports programs to get involved in paddling 

· Coordinate dragon boat programs (both corporate and club programs)

· Coordinate all school and community group visits to the club

· Assisting paddlers to the water with their boats, paddle selections etc.

· teach children and adults alike basic sprint kayak and canoe skills in the dock area

· Administrate and help coordinate Small Swell evening fun races at ORCC

· Help coordinate an Outrigger event at ORCC

Qualifications:

· Community Coach course

· Leadership experience is essential

· Effective and excellent communication and interpersonal skills are essential

· Proven record of outstanding Administration of Club programs 

· CPR and First Aid certification
· Competent swimmer

· Motorboat Operators License
Beneficial:

· any additional leadership training experiences

· Lifeguard certification

Please submit your resume by Feb. 28  to:

L.A. and Bevin  Schmidt

3680 Armitage Ave.

Dunrobin, Ont.

K0A 1T0

bschmidt@sympatico.ca
